
   

  

APPENDIX A 
DEPARTMENT OF HEALTH & SOCIAL SERVICES  

 GRANT APPLICATION  
  Form #06-5437   Page 1 of  2 

1. State Granting Agency (Division) 

2. Name of Applicant Organization 

3. Street Address 

4. Mailing Address 5. Phone 

6. Project or Project Name 7. Fax 

8. Project Location/Facility & Service Delivery Area 

9. Mailing Address 10. Phone 

11. Type of Program 12. Proposed Budget years and Amount of State Funds Requested: 

FY_________   $ _________________________________       and       

13. Budget Period   Beginning:                   Ending:     FY_________   $__________________________________ 

14. Type of Application;        ________ New  

                                                  ________ Continuation 

15. Type of Organization:  

__________ Private Non-Profit                              __________ Gov't 

16. Date of Incorporation (Non-Profit): 17. Employer Identification Number 

    
 CONTACT INDIVIDUALS  

18. Authorizing Person, Name and Title Phone 

Fax 

Email 

18. Financial Manager, Name and Title Phone 

Fax 

Email 

19. Project Director, Name and Title Phone 

Fax 

Email 

    

Terms and Conditions: The undersigned grant applicant agrees to abide by the grant regulations (7 AAC 78) and policies 
as described by law and delineated in the grant proposal package: 
 
AUTHORIZED GRANTEE SIGNATURE:       DATE 
 
______________________________________________________________________________________ 

 



   

  

20. List all other State or Federal grants received or applied for during proposed budget years: 
   Form #06-5437  Page 2 of 2  

Granting Agency 

 (Department & Division)  

Grant Program/Project  

(Program Name & Project Name) 

 

If grant has been 
awarded enter 

Yes; if just 
applied for enter 

No 

Grant Period   

 

 

Award 
Amount 

     

     

     

     

     

     

     

     

     

     

     

     

 
 

 FOR STATE USE ONLY 

Date Application Received - Central Office 
 

Application Revision No. Approved 

Date Reviewed:  
 

Date Not Approved 

Date Award Decision Made  
 

Medicaid Project No. Amount Awarded 

Date Notification Sent: 
 

Awarded Local Required Match 

Grant Number Assigned 
 

Not Awarded State Match 
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APPENDIX B - DBH 
ALASKA DEPARTMENT OF HEALTH & SOCIAL SERVICES GRANT ASSURANCES  

 
Applicants must indicate their intention to comply with all terms and conditions of the original Request for Proposals or 
Request for Letters of Interest, the terms and conditions of any grant awarded by the Department of Health and Social 
Services (DHSS), and with 7 AAC 78, Grant Regulations, as well as all applicable grant program statutes and regulations.  
The Applicant also gives assurance that it will provide or comply with the following: 
 
(1) Applicant declares and represents that it is a non-profit organization, or is otherwise eligible to receive a grant under 7 

AAC 78.030. 
(2) The provision of workers' compensation insurance. The provision of comprehensive general liability insurance. The 

provision of liability insurance if automobiles are used for the purpose of this grant program.  The provision of 
professional liability insurance when applicable to the services performed under the grant. 

(3) Compliance with the requirements of the Civil Rights Act of 1964, (42 U.S.C. 2000d). 
(4) Compliance with the requirements of the Americans with Disabilities Act, (42 U.S.C. 12101-12213). 
(5) Compliance with the Drug-Free Workplace Act of 1988, (42 U.S.C. 701-707). 
(6) OSHA regulations requiring protection of employees from blood borne pathogens and that the Department of Labor 

must be contacted directly with any questions. 
(7) Compliance with AS 18.220 and other federal and state laws and regulations preventing discriminatory employment 

practices. 
(8) Compliance with the Health Insurance Portability & Accountability Act of 1996 and other federal and state 

requirements for safeguarding information, preserving confidentiality and for the secure transmission of all records, 
whether electronic or not, to DHSS.  Any information about DHSS clients that is obtained or developed under grant 
funds is confidential.  Client information cannot be released without the written authorization of DHSS, except as 
permitted by other state or federal law.  

(9) Provide state officials, or a third party contractor hired under 7 AAC 78.240, access to financial and program records 
of the grant project. 

(10) Maintenance of financial and program records for audit; and compliance with single audit regulations per 2 AAC 45 
and applicable federal audit requirements. 

(11) Ensuring that grant funds will not be used for lobbying or fund raising. 
(12) According to the terms of the Grant Agreement, and upon request of the DHSS, submission of fiscal reports, project 

narrative reports, project updates and other grant project reports, a final project report, and project data. 
(13) Per number 3 above, religious belief or affiliation cannot be either a requirement for service or a factor in the denial 

of service under these grants. 
(14) Require criminal screening of both paid and volunteer employees having supervisory or disciplinary power over 

children or dependent adults, to be completed and submitted within 45 days of hire, under the authority of 7 AAC 
78.170 and AS 12.62.160(b)(10). 

(15) Compliance with AS 47.17.010 Child Protection and AS 47.24.010, Reports of Harm, including notification to 
employees of their responsibilities under that section to report harm to children and vulnerable adults. 

(16) Applicant gives its assurance that any publications, printed materials, or electronic media developed under the grant will 
give appropriate credit to the Division of Mental Health & Developmental Disabilities, Alaska Department of Health and 
Social Services; and that any materials and media developed or property purchased with grant funds are the property of 
the State of Alaska, unless otherwise agreed to by both parties in the terms of the grant agreement 

(17) Applicants providing Medicaid reimbursable services will have a Medicaid Provider Number, or apply to obtain one, 
and seek Medicaid reimbursement for all eligible services. 

(18) Grantees providing residential and/or critical care services to clients of DHSS shall have an emergency response 
and recovery plan, approved by the agency’s board of directors; that provides for safe evacuation, housing and 
continuing services in the event of flood, fire, earthquake, severe weather, prolonged loss of utilities, or other 
emergency that presents a threat to the health, life or safety of clients in their care. 

(19) Grantee has established purchasing practices and procedures for the use of grant funds that are compliant with 7 
AAC 78.270. 

 
I, ___________________________, the Chief Executive Officer of, ____________________________________ 
 
___________________________________________________________________________________________ 
hereby assure the Department of Health and Social Services that, should my organization receive funding for the  
 
____________________________________ grant program, it will comply with the assurances listed on this page. 
 
 
____________________________________________________________________________________________  
Signature      Date    Title  
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 APPENDIX C 
 BUDGET PREPARATION GUIDELINES 
 
Budget Preparation Guidelines 
 
1. Review the DHSS grant regulations to determine if planned grant project direct and indirect costs are 

allowable.  (7 AAC 78.160) 
 
2. Review these instructions for preparing the grant project summary and the detail grant project budget 

narrative. 
 
3. If you are in doubt that a cost is allowable, or unsure of the correct category placement of a cost, for 

clarification please contact the Grantor's representative at the address provided in Section A (6)of the RFP. 
 
4. Round off figures to the nearest whole dollar and check your addition on all cost totals and sub-totals. 
 
5. DHSS grant funds are not available for the following costs under any circumstances: 
 
 a) interest costs on loans; 
 b) contingencies; 
 c) fines, penalties, bad debts; 
 d) contributions or donations; 
 e) entertainment, including luncheons, banquets, gratuities, or decorations 
 f) lobbying; 
 g) fundraising; 
 h) organization dues based on a % of grant award. 
 
6. Use of DHSS grant funds is not normally permitted for the following costs UNLESS, after submission of full 

justification by the grant applicant under exceptional circumstances, funds are specifically provided for and 
approved by the Grantor in the Notification of Grant Award and final approved budget: 

 
 a) purchase of land, construction of buildings, or improvements to either; 
 b) payment of real estate mortgages or taxes; 
 c) dues to organizations or federations; 
 d) purchase of motorized vehicles. 
 
7. Grant income must be spent in the grant period in which it is earned or during the succeeding twelve months.  

(See program specific requirements for earning and spending grant income, if applicable.  Also see 7 AAC 
78.210 (b)(4) & (b)(6) regarding reserve fund exceptions.) 

 
 Fees charged to clients, their families and/or guardians must be fully described in the grant budget detail and 

are subject to approval by the grantor. 
 
A. GRANT PROJECT BUDGET DETAIL 
 
 1. In this budget detail, each grant applicant must outline the grant project budget for the proposed activity, 

indicating items of expenditure for the project and the sources of project funding. 
 
 2. An example of the format to be followed by each grant applicant is enclosed.  Although specific forms 

are not provided for the project budget detail, adherence to the format will expedite review of proposals 
by the Grantor. 

 
 3. Cost categories (Vertical - down the page):  Group and detailed costs under the following categories for 

the grant project: 
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  a. Personal Services 
  b. Travel 
  c. Facility Expenses 
  d. Supplies 
  e. Equipment 
  f. Other 
  g. Indirect Costs 
 
 4. Source of Funding Expenditures (Horizontal - across the page):  A project may have several sources of 

funds.  ALL SOURCES of funding for the grant project being applied for must be independently 
identified in the grant project budget. 

 
  a) This Grant Award 
  b) Federal Funds 
  c) All other sources including but not limited to: 
   1) Any funds earned as a result of this award (i.e. grant income); 
   2) In-Kind Contributions; 
   3) City or Local Funds; 
   4) Other State Funds; 
   5) Donations; 

6) Client fees and/or contributions to cost of care; 
7) Medicaid 
8) Other (specify). 

 
B. GRANT PROJECT BUDGET NARRATIVE 
 
 1. Each grant applicant must provide a narrative fully describing the specific costs outlined in the grant 

project budget detail.   A description of the proposed expenditure must be provided for each cost 
category. 

 
 2. The format for the grant project budget narrative to be followed by each grant applicant is attached for 

grant applicants' guidance. 
 
 3.  Include the following as attachments to the grant project budget narrative: 
 
  a. Agency travel plan indicating the amount of daily per diem, the number of days of per diem, and 

transportation costs (air, sea, land travel). 
 
  b. A list of the name and specifications of equipment that the grant applicant proposes to purchase. 
 
  c. Applicants desiring approval of indirect costs in a grant must include a copy of the most recent 

federally approved indirect cost rate agreement indicating the indirect-cost rate, the period of 
applicability of the indirect-cost rate, and the relevant documentation showing what is included in the 
cost-rate (7 AAC 78.160). 

 
 4. When describing a cost, indicate the funding source that will pay that cost (e.g. whether from this grant 

award being applied for, local funds, in-kind funds, other state or federal grants, grant income, client 
fees, etc.). 

 
 
PLEASE NOTE: THE BUDGET NARRATIVE IS EXTREMELY IMPORTANT AND DETAIL IS VITAL. 
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COST CATEGORIES 
 
I. PERSONAL SERVICES - 100 
 
 A. Allowable cost categories for use of grant funds or grant income for a grant project budget include: 
 
  1. Salaries & Wages:  Regular and overtime salaries and wages for project staff, temporary, and/or 

occasional employees. 
 
  2. Fringe Benefits:  Including employer-payroll taxes 
 
  3. Workers Compensation may be included as a fringe benefit or in Category 600 under insurance and 

bonding.  Other benefits that may be provided at the employer's option include employee retirement 
plans, group health and hospitalization insurance, and life insurance. 

 
 B. Format on Grant Project Budget Detail 
 
  1. Enter the position title for each position associated with the project. 
 
  2. Enter the FTE (Full-Time Equivalent) for each position associated with the project. (i.e.: 1.0 - full 

time, 0.5 - half time, etc.).  Calculate the FTE per position as follows: 
 
a.  Determine the number of work hours for a full time position in a twelve-month period. 
 
b. Determine the number of hours the position works on the project that is funded by this grant. 
 
c. Divide "b" by "a". 
 
For example, a position working 40 hours per week, 52 weeks per year, equals 2,080 hours per year 
(a).  However, that position works 30 hours per week on this project (only 22 hours of which are 
costs charged to this grant) and 10 hours per week on another project.  Thus, 22 hours per week 
times 52 weeks equals 1,144 (b).  1,144 divided by 2,080 equals .55 FTE (c). 
 

  3. Enter the salary and wages to be charged against funding sources. 
 
  4. Total salary costs across by each position. 
 
  5. Subtotal by funding source the salary and wages costs. 
 
  6. Enter fringe benefits percentage and enter costs under appropriate funding source. 
 
  7. Total all figures down and across the columns. 
 
 C. Grant Project Budget Narrative 
 
  1. For each position, include a brief description of duties, funding sources and total costs. 
 
  2. Include a definition of the fringe benefit package and percentage distribution of each benefit. 



   

Rev. 10/02  Assurances_AppdxB_RFP.doc  

II. TRAVEL - 200 
 
A. Allowable Costs- See 7 AAC 78.160(f) for the restrictions on allowable travel costs. Costs are limited to the 

Grantee’s written board policy if it is more restrictive than the current basic rates approved under the general 
government unit employees’ agreement with the state; the basic allowances under that agreement; actual 
costs of moderately priced accommodations and meals; or for projects including federal grant funding, the 
costs allowable under the federal grant.  The current state travel policies with mileage and per diem rates, 
may be found on the internet at -- http://www.state.ak.us/local/akpages/ADMIN/dof/travel/travel.htm -- 
under Travel/Moving AAM 60.010 – AAM 60.400, or copies can be requested from the contact person 
named in Section A (6) of the RFP. 

 
1. Mileage - is allowed when staff are required to use their own vehicles in conducting project business.  

This does not include travel to and from work. 
 

  2. Air Fare - must be less than first class rate whenever available. 
 
  3. Taxi Fare, Auto Rental - when directly related to the delivery of services, or in the case of a course 

or conference, it is program related, will contribute to the grant project staff member's staff 
development, and is related to his/her assigned job duties. 

 
  4. Per Diem - for all travel outside the local community of the project. 
 
 [NOTE:  Board approved per diem rates may not exceed state rates.] 
   
 B. Format on Grant Project Budget Detail 
 
  1. Enter position title for each person who will be traveling with funds from this project. 
 
  2. Enter the expenditure by trip, and destination for each traveler by funding source. 
 
  3. Total all figures down and across. 
 
 C. Grant Project Budget Narrative 
 
  Identify the purpose of the trips and cost factors such as mileage, per diem and airfare. 
 
III. FACILITY EXPENSE - 300 
 
 A. Allowable Expenses 
 
  1. Facility Rental/Lease - Costs of renting or leasing a facility or office space are allowable when the 

costs are comparable to costs for similar space available in the same locality.  The rental/lease 
agreement may include space rent, all or some utilities, repair, renovation, and maintenance costs, or 
it may include the space rental costs, with the grant applicant being the party responsible for 
providing for and paying for these facility costs.  The general rule of thumb is if the landlord pays 
the bill at no extra charge to the applicant, the cost for the service is built into the space costs.  If the 
landlord pays for the service and then charges the project for the service over and above the monthly 
rental charge or if the grant applicant arranges for and pays for the services directly, the cost for that 
service must be listed as a cost separate and distinct from the space cost. 

 
  2. Communications - telephone, telegram, postage, shipping and radio communication expenses.  Long 

distance telephone charges are allowable, but it is expected that these costs will be kept to a 
minimum in community-oriented projects.  Projects that provide statewide services would be 
expected to have a higher long distance call cost. 
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  3. Utilities - heat, electric, water, sewer, and trash removal costs, when not included in the space rental 
cost. 

 
  4. Minor Repairs, Renovation, and Maintenance - Minor repairs, facility renovation and alteration, and 

maintenance costs when not included in the space rental costs.  Minor repairs such as replacement of 
broken windows are to be distinguished from more expensive renovations and alterations.  
Renovation costs include the installation of sprinkler systems, fire or smoke detectors, showers, 
bathrooms, partitions, etc.  Costs to be considered are labor costs when the renovation is provided by 
an outside firm as well as costs for materials.  The use of DHSS grant funds may be approved if all 
alternative funding sources have been exhausted and the renovation is absolutely essential to the 
operation of the project.  However, the use of grant funds for this purpose is rarely approved and 
specific approval must be obtained in advance from the Grantor to use Grant funds or Grant Income 
for this purpose.  Maintenance costs such as janitorial or laundry services provided by an outside 
firm are allowable costs under this section.  If project staff performs these services, the cost must be 
listed in Category 100. 

 
 B. Format on Grant Project Budget Detail 
 
  1. Enter each applicable expenditure item. 
 
  2. Enter the proposed expenditures for each item by funding source. 
 
  3. Total all figures down and across. 
 
 C. Grant Project Budget Narrative 
 
  Provide the specifications of the individual cost calculation and the sources of funding. 
 
IV. SUPPLIES - 400 
 
 A. Allowable Costs - Under this category are those items with a unit cost of less than $300, or a useful life 

expectancy of less than one year. 
 
  1. Office Supplies - Pens, pencils, stationary, postage stamps, poster board, blank cassette tapes, paper, 

staplers, in-house printing supplies, desk supplies. 
 
  2. Program Supplies - Recreation and craft supplies; posters, pamphlets, brochures, and program related 

literature for distribution to clients, schools, or community agencies; educational and reference books 
for use by staff and clients; film rental and purchase costs. 

 
  3. Household Supplies - Cleaning supplies, including laundry, janitorial, and housekeeping supplies, 

kitchen and bed linens.  Any other household supplies including non-food kitchen supplies. 
 
  4. Medical Supplies - Prescription and non-prescription drugs and medical supplies. 
 
  5. Food - Used only for grant project operations. 
 
  6. Other - Any supplies which do not fall within the scope of one of the above categories.  Do not 

include dues, subscriptions, outside printing, or advertising costs--these costs are included in 
category 600. 

  
 B. Format on Grant Project Budget Detail 
 
  1. Enter each applicable expenditure item. 
 
  2. Enter the proposed expenditures for each item by funding source. 
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2. Total all figures down and across. 

 
C. Grant Project Budget Narrative - Provide the description of each item to be purchased and the itemized cost 

by source of funds. 
 
V. EQUIPMENT - 500 
 
 A. Allowable Costs 
 
  1. Maintenance and Repairs - Costs associated with the maintenance and/or repair of equipment owned, 

leased, or rented.  Those costs to be included under Office Equipment include service agreements for 
the maintenance and repair of photocopy machines, typewriters, etc.; miscellaneous repair costs for 
desks, chairs, filing cabinets, etc.  Vehicle costs to be included are fuel, oil, spare parts, batteries, 
chains, tires, labor and parts costs for service calls, and major repairs performed by an outside firm. 

 
2. Lease and/or Rental - Costs for leasing or renting project equipment such as typewriters, copy 

machines, vehicles used in the day-to-day operation of the project, occasional rental of trucks or vans 
to be used for purposes not normally performed by project vehicles, and occasional rental of audio-
visual equipment. 

 
3. Purchase - Equipment with a unit cost of more than $300, or a useful life expectancy of more than 

one year, and which is considered necessary for program operations.  Examples:  desks, chairs, 
typewriters, file cabinets, audio-visual equipment, medical equipment and furniture, household 
furniture and appliances.  Include estimated shipping costs where appropriate. 

 
Depreciation on major equipment is allowed in the same manner as for buildings and renovations. 
 

VI.  OTHER -  600 
 
 A. Allowable Costs 
 

1. Professional Services - Professional fees and program consultant costs when an outside firm provides 
these services; accounting and audit services; medical and legal fees.  Include all costs for bringing a 
consultant to your agency to provide training, workshops, and lectures. 

 
  2. Insurance and Bonding – Insurance premiums for employee hazard, malpractice and other liability 

insurance for personnel, vehicles, facilities, and authorized activities of  the grant project including 
bonding costs. 

 
  3. Subscriptions - Subscriptions to professional magazines, journals, or publications of a program 

nature; agency membership dues in a program-related professional organization. 
 
  4. Printing and Advertising - Printing costs for program literature or stationary when performed by an 

outside firm.  Newspaper, radio, and Television advertising costs related to personnel recruitment, 
program operations, or program services. 

 
  5. Subcontracts - Project costs that the applicant is proposing to subcontract to another agency for the 

provision of services, either in whole or in part, designed to meet the goals and objectives outlined in 
the applicant's grant application program narrative.  The conditions that apply to any proposed 
subcontractor are: 

 
   a. The applicant must describe the basis for the total project cost listed in this sub category. 
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   b. Each subcontract must have the approval of the Grantor before work commences under the 
subcontract and before the Grantor will authorize reimbursement of any funds expended for the 
subcontract. 

 
   c. The subcontractor must conform to the same laws, regulations, and policies as the Grantee 

regarding the use of state funds awarded by the Grantor or of any grant income earned as the 
result of the award or under the subcontract.  The Grantee is responsible to the Grantor for the 
subcontractor's performance under the subcontract. 

 
  

B. Format on Grant Project Budget Detail 
  1. Enter each applicable expenditure item. 
  2. Enter the proposed expenditures for each item by funding source. 
  3. Total all figures down and across. 
 
 C. Grant Project Narrative 
 
  Enter the description of the itemized expenditures identifying the sources of funding for each 

expenditure. 
 
VII. INDIRECT COSTS - 700 
 
 Indirect costs are those incurred by an applicant agency that administers various program activities and as a 

result generates costs, which are either difficult or impossible to attribute to a single program activity.  These 
costs are referred to as indirect costs and include general administrative expenses as well as operation and 
maintenance of facilities and equipment. 

 
 The Grantor, under 7 AAC 78.160, may accept the most recent federally approved indirect cost rate to 

determine the indirect cost rate applicable to its grantees. 
 
 To apply for indirect costs from the Grantor, a grant applicant must attach a copy of the indirect cost rate 

most recently negotiated with the federal government.  Documentation submitted must show what expenses 
are included in the rate. 

 
 If your agency does not have a current indirect cost agreement with a Federal agency, the Grantor's 

regulations permit recovery of certain administrative cost by direct charges to the grant.  All such charges 
must be detailed and justified in your grant application and must be itemized separately from direct program 
costs.  See 7 AAC 78.160 concerning allowable direct and indirect costs. 

 
 SOURCE OF REVENUE DETAIL 
 
 A. Grant Project Budget Narrative 
 
  For the Source of Funding identified Appendix D, Section B: Grant Project Budget Narrative, item 4, 

provide a brief analysis of the individual revenue sources as described in the attached example. 



   

Rev. 10/02  Assurances_AppdxB_RFP.doc  

SAMPLE 
 PROGRAM BUDGET DETAIL BY SOURCE OF FUNDS 
 
 Grantee Name 
 Grant Project/Program Name 
 State Fiscal Year 
 
 COST CATEGORY  SOURCE OF FUNDS 
   This Local 

Personal Services FTE Award Cash  In-Kind  Total 
 
A. Executive Director .25 $10,000 $10,000 $20,000
 $40,000 
B. Admin. Assistant  0.0 0 $7,500 7,500
 $15,000 
C. Education Specialist 0.55 $25,000 0 0
 $25,000 
D. Physician Assistant  0.0 0 0 $20,000
 $20,000 
E. Receptionist/Typist 0.0 0 $18,000 0
 $18,000 
 
 Subtotal .80 $35,000 $35,500 $47,500
 $118,000 
 
 Fringe Benefits 17.5% $6,125 $7,525 $7,000
 $20,650 
 
 TOTAL Personal Services  $41,125 $43,025 $54,500
 $138,650 
 
Travel 
 
A. Executive Director 
 1. Regional  $1,000 0 0
 $1,000 
 
B. Education Specialist 
 1. Regional  $1,000 0 0
 $1,000 
 2. McGrath 2 trips  $500   $500 
 3. Juneau 2 trips  $1,500   $500 
 
 TOTAL Travel  $3,000 0 0
 $3,000 
 
Facility Expense 
 
A. Facility Rental  $6,000 $2,000 0
 $8,000 
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B. Communications   $1,500 0 0
 $1,500 
 
 TOTAL Facility Expense  $7,500 $2,000 0
 $9,500 
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PROGRAM BUDGET DETAIL - Cont'd  
 
 
Supplies   
 
A. Office Supplies  $500 0 0 $500 
B. Program Supplies  $3,500 0 0
 $3,500 
C. Medical Supplies  0 0 $3,000
 $3,000 
 
 TOTAL Supplies  $4,000 0 $3,000
 $7,000 
 
   This Local 
Equipment   Award Cash In-Kind  Total 
 
A. Lease  0 0 $2,500
 $2,500 
 
 TOTAL Equipment  0 0 $2,500
 $2,500 
 
Other 
 
A. Professional Services  $4,000 $1,000 0
 $5,000 
B. Printing and Advertising  0 0 $500 $500 
C. Sub-Contracts  $5,000 $5,000 0
 $10,000 
 
 TOTAL Other  $9,000 $6,000 $500
 $15,500 
 
TOTAL DIRECT COSTS  $64,625 $51,025 $60,500
 $176,150 
 
 
*Indirect Costs N/A 
 
TOTAL PROJECT COSTS  $64,625 $51,025 $60,500
 $176,150 
 

* Attach a copy of the latest approved federal indirect cost rate authorization letter if applicable, or 
insert N/A. 
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SAMPLE 
 PROGRAM BUDGET NARRATIVE 
 
 Grantee Name 
 Grant Project/Program Name 
 
 State Fiscal Year 
 
Personal Services 
 
A. Executive Director - .25 FTE from this grant.  This position provides overall direction for the educational 

service project requested by this grant application.  It is also responsible for the administration of the 
organization and reports to the Board of Directors.  The total cost for this position is $40,000 of which 
$10,000 plus fringe benefits is requested from the state grant, $10,000 from the contribution of the city, and 
$20,000 is In-Kind. 

 
B. Administrative Assistant - 0 FTE from this grant.  This position provides support for administrative matters 

for the organization and reports to the Executive Director.  The $15,000 cost of this position is supported by 
$7,500 city funds on this project and $7,500 In-Kind. 

 
C. Education Specialist - 0.55 FTE from this grant.  This position is responsible for the overall educational 

component of this project.  They will teach and lead classes, provide direction, and develop materials as 
necessary.  This position reports to the Executive Director.  The $25,000 and all fringe benefits for this 
position will be from this grant. 

 
D. Physician Assistant - 0 FTE from this grant.  This position provides clinic services and screening, and 

primary medical care five days a week during the mornings.  This position reports directly to the Executive 
Director.  The $20,000 for this position is In-Kind. 

 
E. Receptionist/Typist - 0 FTE from this grant.  This position provides clerical support to all staff in the 

organization.  It also serves as receptionist at the office, located at 1234 Alaska Ave., Suite 10.  This position 
reports to the Executive Director.  The $18,000 for this position comes from city funds. 

 
F. Fringe Benefits - 17.5%  These include: health insurance 8.45%, workman’s compensation 1.964%, FICA 

6.13%, unemployment insurance .96%. 
 
Travel 
 
A. Executive Director - 1.)  Will be traveling by vehicle to sites within south-central region to coordinate the 

project activities - $1,000 mileage at .325/mile. 
 
B. Education Specialist - 1.)  Travel to sites by vehicle within the region to deliver education services - $1,000, 

mileage at .325/mile.  2.)  Two trips to McGrath for delivery of education services - $500 for travel and per 
diem.  3.) Two trips to Juneau for education meetings - $1,500 for airfare and per diem.  Number of days of 
per diem and daily rate. 

 
Facility Expense 
 
A. Facility Rental - Rental of the office space at 1234 Alaska Ave., Suite 10.  Monthly rent is $1,500, which 

includes the utilities.  This project will pay a total of $8,000 towards this cost.  Of this amount, $6,000 is 
from this grant and $2,000 from the city. 

 
B. Communication - Local service and long distance telephone: $1,200.  Postage for educational items:  $300. 
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PROGRAM BUDGET NARRATIVE - Cont'd  
 
Supplies 
 
A. Office Supplies - General office supplies:  $500. 
 
B. Program Supplies - Educational supplies for presentations:  $2,000.  Purchase of the following educational 

videotapes: “What You Always Wanted to Know About Cancer, The Early Warning Signs!”  $750 each: 
$1,500. 

 
C. Medical Supplies - Supplies to be used by the Physician Assistant during clinic services and screenings: 

$3,000.  These costs are In-Kind. 
 
Equipment 
 
A. Lease - This is a general equipment lease for educational and medical equipment.  These include: film 

projectors, slide/tape players, autoclave, and X-ray: $2,500.  This cost is In-Kind. 
 
Other 
 
A. Professional Services - A consultant from the Indian Health Service will provide a training session for 

contracted local educators.  This will center on the topic of cancer education: $3,000.  The firm of Jones, 
Butler, and Finch will provide audit services: $2,000.  This cost will be split by the city and grant funds. 

 
B. Printing and Advertising - Updated educational brochures will be printed on their normal cycle.  Advertising 

for classes will occur in local areas to promote the classes: $500.  This cost is In-Kind. 
 
C. Sub-Contracts - Five local persons will be hired on a sub-contract basis to provide on-going education in 

their areas.  These contracts will cover a six (6) month period and each contract will total $2,000.  The total 
cost is $10,000 and will be shared by the grant and city. 

 
Indirect Costs 
 
No indirect costs will be charged on this project.  This organization does not have a federally negotiated indirect 
cost rate. 
 
Source of Revenue Detail 
 
State Grant - Division of Public Health Grant for operational support of community health services.  

$64,125 
 
Local Cash - State of Alaska, Department of Community and Regional Affairs Revenue Sharing funds 

$30,000; local sales tax $12,500; patient revenue from third party billings $8,525. 
 
In-Kind - Non-profit health corporation personal services contribution to the project funded through 

federal contract funds $54,500; and public donations for services, equipment and supplies 
$6,000. 
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 APPENDIX D 
 AUDIT REQUIREMENTS 

 
FEDERAL REQUIREMENTS 

If you expend $300,000 or more total Federal Financial Assistance in your fiscal year, you may be required to 
comply with conditions of the Single Audit Act of 1984, P.L. 98-502, as amended by the Single Audit Act 
Amendments of 1996, P.L. 104-156, and defined in OMB Circular A-133.  
 
Information on compliance with the Federal Single Audit Act may be obtained from, and audits completed in 
compliance with the Act must be submitted to: 

State Single Audit Coordinator 
Office of the Governor 

Office of Management and Budget 
P.O. Box 110020 

Juneau, AK   99811-0020 
Telephone:  (907) 465-4660 

 
STATE REQUIREMENTS -- CHAPTER 045     GRANT ADMINISTRATION     2 AAC 45.010     AUDIT 
REQUIREMENTS. 
 
(a) As part of the financial information required under AS 37.05.030, a state agency that enters into a financial assistance 
agreement to provide financial assistance to an entity shall, in coordination with any other state agencies providing financial 
assistance to that entity, require that entity to submit to the Department of Administration through the state coordinating agency 
an audit of the recipient entity if that entity is subject to an audit under this section. The audit must be conducted and submitted 
as described in this section. In order to ensure compliance with this subsection, a state agency must include the audit 
requirements of this section in any financial assistance agreement subject to this subsection. 
(b) An entity that expends financial assistance with a cumulative total of $300,000 or more during the entity's fiscal year shall 
submit an audit report for the audit period to the state-coordinating agency, by  
 (1) the earlier of 
  (A) 30 days after the entity receives its audit report for the audit period; or 
  (B) nine months after the end of the audit period; or 
 (2) a later date than the date calculated under (1) of this subsection, if 
  (A) the state agency that provides the financial assistance agrees to the change of date; and 
      (B) the agreement under (A) of this paragraph is made in 
   (i) writing; and 
       (ii) advance of the date calculated under (1) of this subsection. 
(c) An audit required by this section must be conducted by an independent auditor, according to the following audit standards 
effective at the time of review for the audit period: 
 (1) Government Auditing Standards, 1994 revision adopted by the comptroller general of the United States; 

(2) generally accepted auditing standards, as accepted by the American Institute of Certified Public Accountants in effect 
as of January 1, 1998 for the type of entity being audited; 
(3) State of Alaska Audit Guide and Compliance Supplement for State Single Audits, May 1998 revision, prepared by the 
state-coordinating agency. 

(d) The audit required under this section must report on the following: 
(1) the system of internal controls of the entity and the auditor's identification of reportable conditions and material 
weaknesses of the entity, using the applicable standards set out in (c) of this section; 
(2) the entity's compliance with applicable state statutes and regulations and applicable financial assistance agreements 
affecting the expenditure of the financial assistance; the report must identify findings and known questioned costs that 
exceed $1,000 in the aggregate for all transactions of expenditures tested for the financial assistance being audited; 
(2) the entity's financial statements; 
(3) the schedule of state financial assistance. 
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(e) As part of the audit report required under this section, the entity must provide 
 (1) written comments on any 
  (A) findings; 
  (B) known questioned costs; 
  (C) reportable conditions, including material weaknesses; and 
  (D) recommendations contained in the audit report; 

(2) the entity's plan for corrective action, if any findings are identified or any recommendations are made in the audit 
report; 

 (3) the status of the entity's implementation of any plans for corrective actions related to 
      (A) the audit reports required under this section for the fiscal year before the audit period; and 

(B) unresolved findings of audit reports required by this section for audit periods before those specified in (A) of this 
paragraph; and 

(4) a written explanation of the reasons why corrective action will not be taken if the entity does not intend to take 
corrective action on the findings and recommendations in any audit report required by this section. 

(f) An audit report required under this section need not evaluate the effectiveness of a program funded by financial assistance. 
However, a program evaluation or financial monitoring may be conducted by the state agency or requested of the entity by the 
state agency that entered into the financial assistance agreement. 
(g) An audit required by this section must cover either 
 (1) the entire operations of the entity; or 
 (2) the program of the entity for which financial assistance was expended, if 
  (A) the entity receives financial assistance from only one state program of a state agency; and 

(B) the entity does not expend the financial assistance being audited, for indirect costs, including allocations of indirect 
costs. 

(h) An entity shall provide the state-coordinating agency with sufficient copies of each audit report to allow submission of a 
copy to each state agency providing financial assistance to the entity. The state-coordinating agency shall determine if auditing 
standards have been met and shall forward a copy of the audit to the Department of Administration, upon request, and other 
appropriate state agencies. The state-coordinating agency shall coordinate the assignment of the resolution to one state agency, 
if the exceptions concern more than one state agency. The applicable state agency providing financial assistance to the entity 
must meet its responsibilities under other law for ensuring compliance with the audit report. 
(i) Unless additional audit requirements are imposed by state or federal law, a state agency that provides financial assistance to 
an entity shall accept the audit required by this section in satisfaction of any other audit requirement. If additional audit work is 
necessary to meet the needs of a state agency, the audit work must be based on the audit required by this section. Nothing in 
this subsection authorizes a state agency to seek payment from the entity for the additional audit work. 
(j) A third party that receives financial assistance through an entity, in an amount described in this section, is subject to the 
applicable requirements of this section. An entity that disburses $300,000 or more in state financial assistance to a third party 
shall ensure that the third party complies with the requirements of this section. That entity shall also ensure that appropriate 
corrective action is taken within six months after a third party's noncompliance with an applicable state statute or regulation, or 
financial assistance agreement, is disclosed.     
(k) Repealed 7/1/98. 
(l) For purposes of this section, if an entity has not identified its fiscal year, that entity's fiscal year is July 1 through June 30. 
(m) Financial assistance in the following form is not included when calculating whether an entity meets the threshold monetary 
requirement under (b) of this section: 
 (1) state revenue sharing and municipal assistance money provided under AS 29.60.010 - 29.60.375; 
 (2) amusement and gaming tax money provided under AS 43.35.050; 
 (3) aviation fuel tax money provided under AS 43.40.010; 
 (4) electric and telephone cooperative gross revenue tax refunds provided under AS 10.25.570; 
 (5) alcoholic beverage license fee refunds provided under AS 04.11.610; 
 (6) fisheries tax refunds provided under AS 43.75.130. 
(n) Financial assistance in a form listed in (m) of this section is not exempt from compliance testing if the entity meets the 
threshold monetary requirement under (b) of this section. 
(o) Repealed 7/1/98. 
 
History -  Eff. 8/1/85, Register 95; am 6/29/90, Register 114; am 7/1/98, Register 146 
Authority -     AS 37.05.020          AS 37.05.030          AS 37.05.190  
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Appendix E 
 

Grant Regulations 
Chapters 

7 AAC 78 
 

DEPARTMENT OF HEALTH AND 
SOCIAL SERVICES 

 
The Department of Health and Social Services provides this booklet as a public courtesy. 
The department cannot guarantee the absolute accuracy of this reproduction of the Grant 
Programs (7 AAC 78). For the official published version of the regulations, please refer to the Alaska 
Administrative 
Code. 
 
CHAPTER 78. GRANT PROGRAMS. 
Section 
10. Scope of chapter 
20. Limitation 
30. Eligible applicants 
40. Solicitation for grant services 
50. Requests for proposals 
60. Submission of grant proposal 
70. (Repealed) 
80. (Repealed) 
90. Review of proposals 
95. Alternate methods for solicitation and review of grant proposals 
100. Criteria for review of proposals 
110. Notification of award 
120. Equal employment opportunity 
130. Civil rights of recipients of services 
140. Duration 
150. Accounting requirements 
160. Costs 
170. Administrative policies of grantees 
180. Subcontracts 
190. Payment 
200. Reports 
210. Grant income 
220. Confidentiality 
230. Audit requirements 
240. Monitoring and evaluation 
250. Retention of records 
260. Changes in approved grant project 
270. Purchasing practices and procedures 
280. Property management 
290. Suspension and termination 
300. (Repealed) 
305. Request for appeal 
310. Appeal procedures 
315. Limitation of appropriations 
320. (Repealed) 
950. Definitions 
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7 AAC 78.010. SCOPE OF CHAPTER. (a) Except as provided in 7 AAC 78.020 and 
(b) of this section, this chapter applies to grants made by the department. 
(b) This chapter does not apply to grant services that a grant agency provides to 
individuals under 7 AAC 81. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.020. LIMITATION. If a state or federal statute or regulation addresses a 
particular grant program and is inconsistent with a provision of this chapter, the state or federal 
statute or regulation supersedes the provision of this chapter. (Eff. 4/11/81, Register 78; am 
7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.030. ELIGIBLE APPLICANTS. (a) A nonprofit organization, including a 
consortium that is a nonprofit organization, a state agency, or a political subdivision of the state 
may apply for a grant under this chapter. A nonprofit organization must submit with its 
application, or have on file with the grant administrator, at least one of the following: 
(1) reference to the nonprofit organization’s listing in the United States Internal 
Revenue Service’s most recent register of tax-exempt organizations described in 26 U.S.C. 
501(c)(3) 
(2) a copy of a currently valid United States Internal Revenue Service document 
granting tax exemption to the applicant under 26 U.S.C. 501(c)(3) 
(3) a copy of the nonprofit organization’s certificate of incorporation if the 
certificate of incorporation clearly establishes the organization's nonprofit status. 
(b) An organization that is a nonprofit subsidiary of a nonprofit corporation may apply 
for a grant. If the nonprofit subsidiary applies for a grant, it must submit with its application 
proof of its nonprofit status in the manner provided in (a)(1) - (3) of this section or 
(1) proof of the nonprofit status of its parent corporation in the manner provided 
in (a)(1) - (3) of this section; and 
(2) a statement, signed by an agent of the parent corporation, that the subsidiary 
corporation is a nonprofit subsidiary of the parent corporation. 
(c) An individual may apply for a grant under AS 47.37 (Uniform Alcoholism and 
Intoxication Treatment Act). 
(d) If a grant agency intends to give preference to one category of applicant, the grant 
agency will state that intent in its application instructions. 
(e) A native entity may apply for a grant under this chapter. A native entity must submit 
with its application a resolution approved by the entity's governing body that waives the entity's 
sovereign immunity from suit with respect to claims by the state arising out of activities related 
to the grant. 
(f) A nonprofit organization that receives a grant under this chapter may not receive a 
provider agreement under 7 AAC 81 to provide the same services. (Eff. 4/11/81, Register 78; 
am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
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AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.040. SOLICITATION FOR GRANT SERVICES. (a) Except as otherwise 
authorized by the commissioner under 7 AAC 78.095, a solicitation for grant services under this 
chapter may be issued by a grant agency through either a request for proposals under 
7 AAC 78.050 or a request for letters of interest or other solicitation under 7 AAC 78.095. 
(b) When a grant agency determines that it wishes to obtain grant services under this 
chapter, the grant agency shall request approval from the commissioner of the proposed grant 
and the proposed solicitation method before the solicitation documents are prepared. The request 
for the commissioner's approval must include 
(1) the estimated amount of money available for the grant program; 
(2) a description of the services to be obtained and the proposed service delivery 
area; 
(3) the proposed duration of the grant; 
(4) an assessment of the need for the services to be obtained; 
(5) the methodology that will be used to allocate money across the proposed 
service delivery area, if necessary; 
(6) the proposed method of solicitation; and 
(7) an explanation for the choice of the proposed method of solicitation. (Eff. 
4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
 
7 AAC 78.050. REQUESTS FOR PROPOSALS. (a) A grant agency shall give public 
notice of the availability of a request for proposals for a grant in a manner that is reasonably 
calculated to reach potential applicants. The public notice must specify 
(1) the grant period; 
(2) minimum responsiveness criteria; 
(3) whether an applicant must submit a multi-year plan as part of the proposal; 
(4) contact information to obtain a copy of the grant agency's request for 
proposals; and 
(5) the deadline by which a proposal in response to the request for proposals is 
due. 
(b) The grant agency shall provide a copy of the request for proposals with respect to a 
proposed grant to each potential, qualified applicant of which the agency is aware and to each 
person who requests a copy of that document. 
(c) The grant agency may establish service delivery areas for a grant and may pre-define 
the allocation of money for each service area. If the grant agency establishes service delivery 
areas or pre-defines the allocation of money by area, that information must be included in the 
request for proposals. 
(d) In addition to information about the proposed grant and applicable requirements to 
qualify for the grant, the grant agency shall specify in the request for proposals the format 
required by the agency for a proposal and provide instructions for completing and submitting the 
proposal. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 



   

Rev. 10/02  Assurances_AppdxB_RFP.doc  

AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.060. SUBMISSION OF GRANT PROPOSAL. To be considered for a 
grant, an applicant responding to a request for proposals issued under 7 AAC 78.050 must 
(1) submit the grant proposal in the format specified by the grant agency in the 
request for proposals; 
(2) include in the proposal all information required by the request for proposals; 
and 
(3) submit the proposal to the grant agency at the address and by the date 
specified in the request for proposals. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.070. REVIEW OF LETTER OF INTENT. Repealed. (Eff. 4/11/81, 
Register 78; repealed 7/21/2002, Register 163) 
 
7 AAC 78.080. DISTRIBUTION OF APPLICATION FOR REVIEW. Repealed. 
(Eff. 4/11/81, Register 78; repealed 7/21/2002, Register 163) 
 
7 AAC 78.090. REVIEW OF PROPOSALS. (a) Within 60 days after the grant 
proposal submission deadline, a grant agency shall review each proposal received in response to 
a request for proposals issued under 7 AAC 78.050 and prepare written recommendations for the 
commissioner's consideration. 
(b) The grant agency shall 
(1) evaluate each grant proposal for compliance with technical requirements, 
including 
(A) receipt of the proposal at the address and by the deadline specified in 
the request for proposals; 
(B) eligibility for the grant under 7 AAC 78.030; and 
(C) other conditions or requirements published in the request for 
proposals; 
(2) eliminate from consideration each proposal that fails to meet the minimum 
responsiveness criteria specified by the grant agency in the request for proposals; 
(3) prepare a written evaluation of each proposal using the criteria set out in 
7 AAC 78.100, based on the contents of the proposal and other documentation and information 
regarding the applicant that is available to the grant agency; and 
(4) appoint a proposal evaluation committee to review each proposal and make 
recommendations to the grant agency in accordance with (e) of this section. 
(c) A proposal evaluation committee appointed under (b)(4) of this section must 
(1) have a minimum of three members, none of whom may be an employee of an 
applicant; and 
(2) include at least one state employee. 
(d) The grant agency shall assure that each member of a proposal evaluation committee 
appointed under (b)(4) of this section has received basic training in the procedures and 
responsibilities of a proposal evaluation committee before the committee meets to evaluate 
proposals. 
(e) Each member of a proposal evaluation committee appointed under (b)(4) of this 
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section shall 
(1) evaluate each grant proposal independently of other committee members; 
(2) evaluate each proposal based on the criteria set out 7 AAC 78.100 and the 
request for proposals; 
(3) consider information contained in the grant agency's evaluations of proposals 
prepared under (b)(3) of this section; 
(4) consider the information provided by each applicant in an oral presentation if 
the request for proposals stated that oral presentations may be made to the proposal evaluation 
committee; and 
(5) if the request for proposals did not state that the committee would make 
recommendations on the amount of money, review the grant agency's recommendations for 
financing to the commissioner and document any disagreement the member has with the 
financing recommendations of the grant agency and the basis for that disagreement. 
(f) After each proposal evaluation committee member has reviewed each grant proposal 
under (e) of this section, the committee shall meet to 
(1) make recommendations to the grant agency to approve or disapprove a grant 
award, make modifications to a proposed grant, or impose special conditions of a grant award; 
(2) rank the proposal in priority order for financing, taking into account the 
reasonable allocation of resources across the service delivery area; and 
(3) make recommendations to the grant agency on the amount of financing under 
the grant, if the request for proposals stated that the proposal evaluation committee would make 
recommendations on the amount of financing. 
(g) A proposal evaluation committee member shall comply with applicable provision of 
AS 39.52 (Executive Branch Ethics Act). Additionally, a proposal evaluation committee member 
shall disclose any potential conflict of interest before participating on the committee so that the 
grant agency may evaluate whether the member's participation might unduly influence the 
committee's recommendations. If the grant agency determines that a committee member has a 
conflict of interest, the grant agency shall excuse the committee member from further 
involvement with the committee and may not consider any recommendations by that member 
regarding any proposal. If excusing the member from the proposal evaluation committee results 
in the committee having less than three members, the grant agency shall appoint a new member. 
(h) After review of grant proposals under (b) - (f) of this section, the grant agency shall 
submit to the commissioner, in writing, the recommendations of the grant agency and of the 
proposal evaluation committee to approve or disapprove a grant award, the level of financing, 
any special condition of an award, and the ranking of proposals. 
(i) The commissioner will make the final decision on the award of a grant. In making a 
final grant award decision, the commissioner will consider the recommendations from the grant 
agency and the proposal evaluation committee, other advisory recommendations, the criteria 
established in 7 AAC 78.100, priorities in applicable state health and social services plans, and 
the requirements of applicable state and federal statutes or regulations. The commissioner will 
also consider any municipal ordinance or regulation applicable to the grant program. 
(j) The commissioner will decide to 
(1) to approve the grant award for the amount requested; 
(2) to approve the grant award for an amount different from the amount requested 
or with modifications; 
(3) to approve the grant award with special conditions; or 
(4) not to approve the grant award. 
(k) If the commissioner's final decision is to approve the grant under (j)(2) of this 
section, the grant agency shall negotiate with the applicant for necessary revisions in the 
applicant's proposed budget and proposed scope of services and activities. The negotiations 
must be completed within the time limits established in (l) of this section. However, the 
commissioner may extend the applicable time limit up to 25 days if the commissioner determines 
that good cause exists for the extension. The grant agency shall notify the applicant in writing of 
any extension under this subsection. A decision by the commissioner under (j)(2) of this section 
is conditional upon completion of negotiations in accordance with this subsection. 
(l) Subject to (n) of this section, with the exception of capital grants, the commissioner 
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will make the final decision on a proposal for a grant no later than 15 days an appropriation is 
enacted into law with sufficient money available for the grant for the state fiscal year for which 
the proposal is made. 
(m) With the exception of capital grants, if, by July 1 of the state fiscal year for which a 
grant proposal is made, the relevant appropriation bill for the grant program for that fiscal year is 
not enacted into law, the commissioner may extend an existing grant for a limited time. The 
grant agency shall notify the grantee in writing that an extension has been granted under this 
subsection, including the amount of the extended grant, and its duration by July 15 of that fiscal 
year. 
(n) The timing stated under (l) of this section for the commissioner's final decision on a 
proposal for a grant does not apply if 
(1) the statutory authority for a grant program provides for a different timeline for 
the award of grants; 
(2) the commissioner receives a grant agency's recommendations for grant 
awards after the relevant appropriation for the state fiscal year has been enacted into law; or 
(3) the request for proposals with respect to a particular grant specified a different 
timeline for award of the grant. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.095. ALTERNATE METHODS FOR SOLICITATION AND REVIEW 
OF GRANT PROPOSALS. (a) The commissioner will waive the requirements of 7 AAC 
78.050 and if the commissioner finds that 
(1) the only potential applicants for a particular grant are political subdivisions of 
the state; 
(2) only a single potential grantee or limited number of potential grantees have 
the knowledge, capability, or expertise necessary to accomplish the goals of the grant project; 
(3) only a single or limited number of potential grantees can meet the goals of the 
grant project more satisfactorily than any other potential grantee; or 
(4) an imminent threat exists to public health, welfare, or safety, and an 
emergency grant award can be made by reasonable means; a determination of emergency for 
purposes of this paragraph must be made by the director of the grant agency or the director's 
agency head's designee, must set out the facts justifying the emergency, and must be submitted to 
the commissioner. 
(b) If a grant agency requests the commissioner to permit the agency to use a request for 
letters of interest or another method to solicit grant applications under (a)(2) or (a)(3) of this 
section, the grant agency must submit to the commissioner the supporting facts and relevant 
grant project goals upon which the grant agency requests the commissioner to waive the 
requirements of 7 AAC 78.050. 
(c) Subject to (d) of this section, in lieu of requesting a finding by the commissioner 
under (a)(2) of this section, a grant agency may issue a request for letters of interest to potential 
grantees to determine if only a single potential grantee or limited number of potential grantees 
have the knowledge, capability, or expertise necessary to accomplish the goals of the grant 
project. If, based on the responses to a request for letters of interest, the grant agency determines 
that only a single potential grantee or only a limited number of potential grantees have that 
knowledge, capability, or expertise, the agency may evaluate those responses under the 
provisions of 7 AAC 78.090(b) - (f), and the commissioner will then proceed to a final grant 
award under 7 AAC 78.090(h) - (k). 
(d) If, based on the responses received to a request for letters of interest issued under (b) 
or (c) of this section, the grant agency determines that the number of potential grantees is 
sufficient to provide competition for a proposed grant, the grant agency shall 
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(1) issue a request for proposals under the provisions of 7 AAC 78.050 in those 
service delivery areas where competition for the proposed grant exists; or 
(2) request the commissioner to proceed to a final grant award under the 
provisions of 7 AAC 78.090 based on the responses to the request for letters of interest; if the 
commissioner denies the grant agency's request under this paragraph, the agency shall proceed 
under (1) of this subsection. 
(e) A request for letters of interest issued under (b) or (c) of this section must include at 
least the following: 
(1) a description of the specific services being sought; 
(2) a description of the population to be served by the grant; 
(3) the geographic area in which the services are to be provided; 
(4) the deadline for submission of a letter of interest; 
(5) any technical requirements specific to the grant program; and 
(6) the duration of the grant. 
(f) For grant proposals received in response to a request for letters of interest or other 
solicitation method permitted under this section, the grant agency shall solicit from an applicant 
documents and other information that the agency considers necessary to determine an award, 
including the level of financing, potential modifications, and special compliance conditions. The 
grant agency shall review the documents and other information submitted and make 
recommendations to the commissioner for approval or disapproval under 7 AAC 78.090(i) and 
(j) that take into account the review criteria set out in 7AAC 78.100, requirements under 
applicable state and federal statutes or regulations, and program policy, goals, and objectives and 
that are in the best interests of the state. (Eff. 6/23/85, Register 94; am 1/14/2000, Register 153; 
am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
 
7 AAC 78.100. CRITERIA FOR REVIEW OF PROPOSALS. Unless the grant 
administrator approves an exception from a criterion that is not relevant to the grant project or 
grantee, in addition to criteria established by applicable state and federal statutes or regulations, a 
grant agency shall use the following criteria in the review of a grant application under 7 AAC 
78.090 or 7 AAC 78.095: 
(1) criteria relating to grant program strategies, objectives, and budgets, including 
(A) demonstration of a thorough understanding of grant program goals, 
objectives, and desired outcomes; 
(B) a description of the strategies to be employed to obtain the grant 
program goals as outlined in the request for proposals, requests for letters of intent, or 
other solicitation; 
(C) identification of the target population, service delivery areas, or 
communities to be served; 
(D) clearly stated performance measures, intermediate measures, and 
process measures that the applicant will use to evaluate the progress of the grant toward 
achieving the goals, objectives, and desired outcomes of the grant program; 
(E) compatibility of the applicant's objectives with the grant agency's 
objectives and planning documents; and 
(F) a clearly stated budget that documents the costs associated with the 
goals, strategies, and, if applicable, allocation of resources among target populations, 
geographic areas, or communities; 
(2) criteria relating to personnel, management, and facilities, including 
(A) eligibility to receive grant money under 7 AAC 78.030; 



   

Rev. 10/02  Assurances_AppdxB_RFP.doc  

(B) the applicant's previous experience in providing the same or similar 
services or projects and history of compliance with grant requirements, including a 
summary of audits and the resolution of audit exceptions, if any, for an applicant that has 
previously received a grant; 
(C) competency of the staff that will provide services to the recipients of 
those services; a demonstration of the staff's competency must include documentation of 
necessary professional credentials, training, and staffing levels; 
(D) adequacy of administrative support, including qualified personnel and 
capacity to comply with grant reporting requirements; 
(E) confidentiality with respect to recipients of services; and 
(F) adequacy of facilities, including assurance of adequate physical access 
by recipients of services; 
(3) criteria relating to community support and collaboration, including 
(A) documentation of support for the applicant from each community in 
which the applicant proposes to provide services; 
(B) a demonstration that the applicant has made a significant effort to 
involve potential recipients of services and the public in planning for and providing 
services; and 
(C) participation in community associations, partnerships, or collaborative 
arrangements that will enhance the applicant's ability to achieve the stated goals and 
objectives of the grant; and 
(4) program-specific criteria other than criteria in (1)-(3) of this subsection, and 
included in the grant agency's request for proposals, request for letters of interest, or other 
solicitation. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.110. NOTIFICATION OF AWARD. (a) After the commissioner makes a 
final grant award decision under 7 AAC 78.090, the grant agency shall send to the applicant 
(1) a grant agreement under (b) of this section; 
(2) notice of intent to award the grant contingent upon necessary revisions under 
7 AAC 78.090(k); or 
(3) a notice of rejection of the proposal. 
(b) The grant agency shall send a grant to a grantee whose proposal the commissioner 
makes a final decision to approve under 7 AAC 78.090(i) and (j) after the grant agency 
determines that 
(1) money is available for the grant; and 
(2) any necessary revisions have been made under 7 AAC 78.090(k). 
(c) The grantee must sign the grant agreement to indicate acceptance of the terms set out 
in the agreement, as revised under 7 AAC 78.090(k) and this chapter. The signed grant 
agreement is a contract between the department and the grantee. 
(d) The grant agency shall send a notice of rejection under (a)(3) of this section to the 
applicant within 15 days after the commissioner's final decision not to approve the grant award 
under 7 AAC 78.090(j)(4). 
(e) Repealed 7/21/2002. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
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AS 29.60.600 AS 47.30.477 
 
7 AAC 78.120 EQUAL EMPLOYMENT OPPORTUNITY. (a) The grantee shall 
post in conspicuous places, accessible to employees and applicants for employment, at the 
location of the grantee's grant project, notices setting out the provisions of AS 18.80.220. 
(b) The grantee shall state, in solicitations or advertisements for employees to work on a 
grant project, that the grantee is an equal opportunity employer and that all qualified applicants 
will be considered for employment without regard to race, religion, color, national origin, age, 
physical or mental disability, gender, or any other status or condition described in AS 
18.80.220(a)(1). 
(c) The grantee shall send to each labor union or representative of workers with which the 
grantee has a collective bargaining agreement or other contract or understanding, a notice 
advising the labor union or workers' representative of the grantee's commitments to equal 
employment opportunity and shall post copies of the notice in conspicuous places accessible to 
employees and applicants for employment, at the location of the grantee's grant project. 
(d) The grantee shall include the requirements of this section in the grantee's contracts 
that are paid for, in whole or in part, with grant money and shall require compliance with the 
requirements of this section in contracts entered into by the grantee's subcontractors. 
(e) The grantee shall promptly comply with state directives necessary to insure 
compliance with federal and state statutes and regulations relating to the prevention of 
discriminatory employment practices. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.130. CIVIL RIGHTS OF RECIPIENTS OF SERVICES. (a) A grantee 
shall comply with the requirements of the following federal statutes: 
(1) 42 U.S.C. 2000d (Civil Rights Act of 1964); 
(2) 41 U.S.C. 701-707 (Drug Free Workplace Act of 1988); 
(3) 42 U.S.C.12101-12213 (Americans with Disabilities Act of 1990). 
(b) A grantee shall establish procedures for processing complaints alleging 
discrimination on the basis of race, religion, national origin, age, gender, physical or mental 
disability, or other status or condition described in AS 18.80.220(a)(1). 
(c) A grantee may not exclude an eligible individual from receiving grant-supported 
services. However, with the concurrence of the grant agency, a grantee may offer alternative 
services that meet the identified needs of a particular eligible individual if the health or safety of 
staff or other recipients of services may be endangered by inclusion of that individual. (Eff. 
4/11/81, Register 78; am 6/23/85, Register 94; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
 
7 AAC 78.140. DURATION. (a) Except for capital grant awards, the department will 
not commit money for a grant for a period that exceeds the state fiscal year for which the grant is 
awarded. 
(b) Each year of the grant, the grant agency shall require an applicant to submit a budget 
for that one-year period and a one-year plan specifying the service to be delivered and the 
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measures to be used to evaluate the performance of the grantee during that year. The 
commissioner will approve financing the grant project annually for additional years contingent 
upon the continued need for the grant project service, the availability of grant program money, 
the grantee's satisfactory performance during the previous grant year and whether continuation of 
the financing is consistent with public health and welfare. The grant agency shall notify the 
grantee of the grant agency's intent to continue financing the grant for an additional grant year 
before the beginning of that year by sending a grant agreement for signature by the grantee. (Eff. 
4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.150. ACCOUNTING REQUIREMENTS. A grantee shall maintain the 
financial records and accounts of the grantee's grant project using generally accepted accounting 
principles in a manner that permits those records and accounts to be audited as prescribed in 2 
AAC 45.010. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.477 
AS 18.08.010 [AS 44.29.150] AS 47.30.530 
AS 18.08.080 AS 47.05.010 AS 47.37.030 
AS 18.25.100 AS 47.20.075 AS 47.37.045 
AS 18.28.010 AS 47.20.110 AS 47.40.041 
AS 18.28.050 AS 47.27.005 AS 47.40.120 
AS 29.60.600 AS 47.27.050 AS 47.80.130 
 
7 AAC 78.160. COSTS. (a) This section applies to a grantee's use of money received 
under a grant. 
(b) A grantee may use money received under a grant to pay a cost incurred by the 
grantee only 
(1) in accordance with the limitations established in this section; and 
(2) if the cost is reflected in the budget, or budget amendment involving a change 
in the grant amount approved by the commissioner, for the grant project. 
(c) A grantee may pay the following costs for operating grants: 
(1) telephone, postage, telegram, and other communication costs; 
(2) the cost of insurance, including 
(A) insurance for employee health, 
(B) hazard, malpractice, and other liability insurance coverage for 
personnel, vehicles, and activities of the grant project; 
(3) registration fees for symposiums and seminars; 
(4) stipends for individuals used as subjects in research projects; 
(5) dues for the grantee's membership in professional organizations; 
(6) tuition and related costs for providing an employee training in support of the 
grant project, if the grantee obtains pre-approval of the grantee's written training plan from the 
grant agency; 
(7) the cost of providing training services for persons other than employees; 
(8) bonding costs; 
(9) equipment purchase costs, subject to 7 AAC 78.270 and 7 AAC 78.280; 
(10) equipment maintenance and repair costs; 
(11) the cost of transporting equipment; 
(12) the cost of supplies; 
(13) the cost of toys, games, and equipment acquired 
(A) to provide educational and therapy services so that parents can 
participate in the services of the grant project; 
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(B) for diagnostic or therapeutic purposes in specialty or diagnostic clinics 
and similar programs; 
(C) for purposes of the grant project other than those set out in (A) and (B) 
of this paragraph; and 
(14) the cost of an audit if the scope of the audit is defined in accordance with 
applicable federal or state statutes or regulations. 
(d) A grantee may pay the following costs for capital grants: 
(1) general construction; 
(2) allowable administrative expenses, as provided in the grant agreement, and 
subject to (r) of this section; 
(3) major fixed and movable equipment, if a security agreement that protects the 
state's interest in the asset, approved by the facilities manager, has been executed by the grantee; 
(4) architect and engineering fees; 
(5) consultation fees; 
(6) building permits; 
(7) project management fees; 
(8) project contingency costs; 
(9) insurance; 
(10) real property acquisition; 
(11) other costs that are allowed by language of the capital appropriation under 
which the grant is made. 
(e) A grantee may pay for relocation costs if the relocation is for the benefit of the grant 
project and if the relocation costs are incidental to a change of duty assignment of an employee 
for an indefinite period or for a definite period of not less than 12 months or to the recruitment of 
a new employee. Before paying a cost under this subsection, the grantee must establish written 
policies that 
(1) state the circumstances under which the grantee will pay for relocation costs; 
(2) state the maximum amount the grantee will pay; and 
(3) require the employee to reimburse the grantee, pro-rata based on the number 
of months remaining at the time the employee terminates employment, for the relocation costs if 
the employee resigns for reasons within the employee's control less than 12 months after the 
relocation. 
(f) The relocation costs paid by a grantee under (e) of this section may only include 
transportation of the employee and of the employee's family, dependents, and household goods 
to the new location. The grantee shall credit the grant account for money received by the grantee 
under (e)(3) of this section. 
(g) A grantee may, subject to prior approval from the grant agency, pay for fees, 
transportation expenses, and per diem or subsistence expenses of a consultant. However, a 
grantee may not use grant money to pay these costs to an employee of the grantee if doing so 
will result in double compensation to the employee or to the grantee for services or hours 
provided by the employee. To receive approval from the grant agency for a proposed payment 
under this subsection, the grantee must show to the grant agency that 
(1) the consultant's services are essential to the grant project and cannot be 
provided by a person whose salary is paid, in whole or in part, with money from the grantee's 
grant; 
(2) the grantee will establish and use a selection process to secure a qualified 
consultant; 
(3) the selection of the consultant is subject to approval by a senior officer of the 
grantee; and 
(4) the grantee will assure that the consultant's fees are appropriate, considering 
the qualifications of the consultant, the consultant's normal fees, and the nature of the services 
rendered by the consultant. 
(h) Subject to (i) of this section, a grantee may pay for travel expenses as follows: 
(1) for air travel, the expenses may not include first-class seating or travel on a 
carrier other than a United States carrier unless no other form of air travel is available; and 
(2) payment for travel expenses may not exceed the greatest of 
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(A) the basic reimbursement for travel expenses and the basic per diem 
and meal allowances allowed under AS 39.20.110-39.20.190; 
(B) the actual costs, not including gratuities, of moderately-priced 
accommodations and meals; or 
(C) for a project that includes money under a federal grant to the grantee 
or federal contract with the grantee, the travel costs allowable under the federal grant. 
(i) If the grantee has a written travel policy that is more restrictive than the limitations set 
out in (h) of this section, the grantee may pay no more for the travel expenses under (h) of this 
section than the amount that is allowed under the grantee's policy. 
(j) A grantee may pay tax expenses. However, these expenses may not include taxes 
from which the grantee is exempt. 
(k) Depreciation on buildings, renovations, and non-expendable personal property not 
purchased with state money is allowable under this section. The useful life of assets must be 
determined by using the numbers that the grantee reported, for purposes of calculating federal 
income tax, to the United States Internal Revenue Service, and that the grantee obtained by using 
the most recent applicable Internal Revenue Service table. The grantee must maintain 
depreciation money in a separate reserve account designed for the replacement of the asset when 
fully depreciated, or for other assets in support of the grant project and approved by the grant 
agency. 
(l) A grantee may pay the following costs in support of the grant project only after 
receiving approval from the grant agency for the cost: 
(1) the cost of advertising and public-awareness activities; 
(2) drug costs; 
(3) the cost of legal services; 
(4) the cost of routine and ancillary medical services on either an inpatient or 
outpatient basis for a recipient of services or an employee; 
(5) salaries, wages, overtime, and fringe benefits paid to employees of the grant 
project, subject to (m) and (n) of this section; 
(6) the cost of rental or true lease of facilities and equipment, subject to (o) of this 
section; 
(7) the cost of altering or renovating a building if 
(A) the grantee is not an individual; 
(B) the building has a usable life consistent with the objectives of the 
grant project, is architecturally suitable for conversion, and conforms with federal statutes 
and regulations governing access by individuals with disabilities; 
(C) the space involved will be occupied by the grant project or part of the 
grant project; 
(D) the grantee secures a lease for the building for the grant period if the 
grantee does not own the building; 
(E) the grantee has executed a security agreement that the facilities 
manager has approved, and that protects the state's interest in any asset purchased with 
grant money as part of the building alteration or renovation; and 
(F) the cost is approved by the facilities manager; 
(8) the cost of the acquisition of a building, including principal and interest costs, 
if 
(A) the grantee is not an individual; 
(B) the building has a usable life consistent with the objectives of the 
grant project, is architecturally suitable, and conforms with federal statutes and 
regulations governing access by individuals with disabilities; 
(C) the space involved will be occupied by the grant project; 
(D) the grantee provides a long-term plan demonstrating to the 
satisfaction of the grant agency that the acquisition is economically feasible and that the 
building is, or will be, architecturally sound; 
(E) the grantee has executed a security agreement that protects the state's 
interest in the asset and that the facilities manager has approved; and 
(F) the cost is approved by the facilities manager. 
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(m) If an employee of a grantee performs for the grantee both duties that are under the 
grant project and duties that are not under the grant project, the grantee shall determine the 
amount of a payment under (l)(5) of this section on the basis of the amount of time spent by the 
employee in performing the grant project duties. If the employee concurrently performs the 
same duty for two or more grant projects or for one grant project for which the grantee receives 
money under two or more grants, the grantee may allocate payments under (l)(5) of this section 
among the grants or grant projects in a manner that the grantee considers appropriate. However, 
the allocation may not result in payments that exceed the amount owed to the employee. 
(n) As part of a payment under (l)(5) of this section, the grantee may include payment for 
leave taken by an employee in accordance with the written employee leave policy established by 
the grantee under 7 AAC 78.170. 
(o) The total amount of true lease or rental payments made by a grantee under (l)(6) of 
this section may not exceed the maximum amount allowed by the department for lease or rental 
agreements entered into by the department. Upon request, the grant agency shall provide a copy 
of the applicable cost principles to an applicant for a grant or a grantee. Before a grantee renews 
a true lease or rental agreement for which the grantee has made payments under (l)(6) of this 
section, the grantee must receive approval from the grant agency. 
(p) Except for capital grant projects, a grantee may pay indirect costs of the grant in 
accordance with an indirect cost rate agreed upon by the federal government and the grantee. In 
computing the amount of indirect cost to the grantee, the commissioner will accept the indirect 
cost rate in effect between the grant applicant and the federal government at the time of the grant 
award. An amount allocated for indirect costs in a grant is considered part of the grant and not 
an addition to it. An increase or decrease in the indirect cost rate made after the award for the 
grant does not affect the amount of the grant. A grant applicant desiring approval in a grant 
agreement of payment of indirect costs in accordance with this subsection must include in the 
grant application, or have on file with the grant administrator, a copy of the most recent approved 
federal indirect cost rate and other relevant documentation as the grant agency directs. If a 
grantee enters into a subcontract with an agency that also has a federally approved indirect cost 
rate, the total indirect cost that may be paid under this subsection may not exceed the amount 
allowed in the grantee's indirect cost rate. It is the responsibility of the grantee and subcontractor 
to negotiate an equitable allocation of indirect costs. A grantee shall make available to the state 
and to an appropriate municipal government, if any, upon request, all federal audit data relating 
to indirect costs for the grant project paid by the federal government. 
(q) Except for capital grant projects, an applicant that does not have a federally 
approved indirect cost rate may include administrative costs in the applicant's proposed budget as 
direct costs. The applicant shall document the proposed costs in the applicant's justification 
narrative for the proposed budget. 
(r) The grant agency shall specify the amount of administrative and general costs the 
grantee may charge a capital grant project in the request for proposal, request for letters of 
interest, or other solicitation, and in the grant agreement. 
(s) A grantee may pay for costs in support of the grant project other than those costs 
described in this section only after receiving approval from the grant agency. 
(t) A grantee may not use grant money to pay for lobbying or fund raising activities. 
(Eff. 4/11/81, Register 78; am 6/23/85, Register 98; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
 
Editor's Note : The travel expense, per diem, and meal allowance information, 
referred to in 7 AAC 78.160(h), may be obtained by writing to the Grants Administrator, 
Department of Health and Social Services, P.O. Box 110650, Juneau, Alaska 99811. 
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7 AAC 78.170. ADMINISTRATIVE POLICIES OF GRANTEES. (a) A grantee 
shall establish written policies relating to employee salaries and overtime, employee leave, 
employee relocation costs, use of consultants and consultant fees, training, criminal background 
checks, if necessary for the protection of vulnerable or dependent recipients of services, and 
conflicts of interest. The grantee shall apply these policies consistently in the administration of 
the grant project without regard to the source of the money used for the purposes to which the 
policies relate. 
(b) A grantee that is a nonprofit organization must establish and adhere to a written 
policy stating that an employee of the grantee may not be a member of the grantee's governing 
board. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7AAC 78.180. SUBCONTRACTS. The grantee may enter into a subcontract for the 
performance of an activity required by the grant only if the grantee 
(1) remains administratively and financially responsible for the activity and is 
responsible for the performance of the subcontractor; and 
(2) obtains the approval of the grant agency before entering into the subcontract 
and demonstrates to the satisfaction of the grant agency as part of the approval process that the 
method of procurement to be used to identify the subcontractor will be reasonably competitive. 
(Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.190. PAYMENT. (a) Subject to 7 AAC 78.200 and as specified by the grant 
agency in the request for proposals, request for letters of interest, or other solicitation, as 
applicable, and in the grant agreement, the grant agency may not make payments to a grantee as 
advances or reimbursements more often than monthly. 
(b) The grant agency shall make advances against first quarter expenditures within 15 
days after the grantee signs the grant agreement. 
(c) Other than advances under (b) of this section, the grant agency shall calculate and 
pay advances and reimbursements based on the grantee's compliance with 7 AAC 78.160, 
7 AAC 78.200, 7 AAC 78.210, and 7 AAC 78.260. 
(d) A grantee shall reimburse the grant agency for a payment to the grantee to the extent 
that the grantee does not expend or encumber the money before the end of the grant period. A 
grantee shall notify the grant agency in writing no later than 30 days after the end of the grant 
period of any outstanding encumbrance made under the grant. To be eligible for reimbursement 
by the grant agency for an encumbrance reported under this subsection, the encumbrance must 
(1) require the use of the encumbered money no later than one year after the end 
of the grant period; and 
(2) relate to a cost that is 
(A) reflected in the budget or an approved budget amendment; and 
(B) allowed under 7 AAC 78.160. 
(e) A capital grant will be disbursed to the grantee in accordance with terms of the grant 
agreement entered under 7 AAC 78.110. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
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AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.200. REPORTS. (a) In order for a grantee to receive money under this 
chapter, the grantee must 
(1) submit financial reports to the grant agency in accordance with the 
requirements of the grant agreement; 
(2) submit progress reports to the grant agency in accordance with the 
requirements of the grant agreement; and 
(3) if requested by the department, 
(A) furnish the department with confidential information about the 
recipients of services paid for, in whole or part, by the grant and comply with applicable 
state or federal statutes and regulations regarding the submission of that information; and 
(B) provide other information that the department considers necessary to 
evaluate the efficacy of service delivery or compliance with applicable state or federal 
statutes and regulations. 
(b) The grantee shall submit reports required under (a) of this section in accordance with 
instructions provided to the grantee by the grant agency. 
(c) If a grantee fails to meet the requirements of (a) of this section after a grant award, 
the commissioner may 
(1) withhold payment under 7 AAC 78.190 until the grantee meets those 
requirements; or 
(2) suspend or terminate the grant for non-compliance with the terms of the grant 
agreement under 7 AAC 78.290. (Eff. 4/11/81, Register 78; am 7/1/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.210. GRANT INCOME. (a) A grantee shall report grant income to the 
grant agency in a format prescribed by the grant agency. 
(b) Subject to the approval of the grant agency under (c) of this section, a grantee shall 
use grant income to further the objectives of the grant project, including uses that will 
(1) increase the number of persons served by the grant project; 
(2) increase the services provided by the grant project; 
(3) improve the quality of the services provided by the grant project; 
(4) establish a reserve fund, by action of the grantee's governing body and with 
the grant agency's approval, for use in off-setting underestimates of financing needs for the grant 
project; that reserve fund must be shown as restricted in the fund balance; 
(5) improve the capabilities of the grant project to generate reimbursement for 
services from a source other than the grant agency or the recipients of services of the grant 
project; 
(6) establish a fund, by action of the grantee's governing body and with the grant 
agency's approval, to generate income for the program; that fund may not exceed the amount of 
the grant and must be shown as restricted in the fund balance; or 
(7) satisfy requirements under the grant program for matching contributions from 
the grantee. 
(c) Except for grant income placed in a fund under (b)(6) of this section, the grantee 
must spend grant income in the grant period in which it is earned or during the succeeding 12 
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months. A grantee may use grant income only 
(1) as specified in the grant project service plan or amended service plan or by 
the terms of the grant agreement; or 
(2) as authorized under the budget or budget amendment involving a change in 
the grant amount approved by the commissioner, for the grant. 
(d) The provisions of (b) and (c) of this section do not apply to a grantee if, in the 
grantee's application for the grant, the grantee reduced the total anticipated cost of the grant 
project by the anticipated grant income to be received during the grant period and used the 
remaining net anticipated cost of the grant project to determine the amount of the grant required 
to operate the grant project. However, to the extent that actual grant income during the grant 
period exceeds the anticipated grant income, the provisions of (b) and (c) of this section apply to 
the grantee. 
(e) Except for grant income used in accordance with (b), (c), or (d) of this section, the 
grantee must pay grant income to the grant agency. (Eff. 4/11/81, Register 78; am 6/28/84, 
Register 90; am 7/21/2002, Register 163) 
 
 
Authority: AS 18.05.040 AS 44.29.024 AS 47.37.030 
AS 18.08.010 AS 47.05.010 AS 47.37.045 
AS 18.08.080 AS 47.20.075 AS 47.40.041 
AS 18.25.100 AS 47.20.110 AS 47.40.120 
AS 18.28.010 AS 47.27.005 AS 47.80.130 
AS 18.28.050 AS 47.27.050 
AS 29.60.600 AS 47.30.477 
AS 44.29.020 AS 47.30.530 
 
7 AAC 78.220. CONFIDENTIALITY. (a) If a federal or state statute or regulation 
requires confidentiality in a grant program, the grant agency shall establish procedures for 
preserving that confidentiality before the commissioner awards the grant. The grant agency shall 
include the procedures as part of the terms of the grant agreement. 
(b) Personally identifiable information obtained from a grantee by the department 
relating to a recipient of services paid for, in whole or part, by the department is confidential 
under AS 40.25.120(a). (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.30.845 
AS 18.08.080 AS 47.20.075 AS 47.37.030 
AS 18.25.100 AS 47.20.110 AS 47.37.045 
AS 18.28.010 AS 47.27.005 AS 47.40.041 
AS 18.28.050 AS 47.27.050 AS 47.40.120 
AS 29.60.600 AS 47.30.477 AS 47.80.130 
 
7 AAC 78.230. AUDIT REQUIREMENTS. (a) For an audit conducted by the 
department or an audit conducted under 2 AAC 45.010, the grantee and a subcontractor of the 
grantee under 7 AAC 78.180, except a subcontractor who is an individual, shall provide the 
auditor with reasonable access to the books, documents, papers, and records of the grantee or 
subcontractor. The auditor may be a representative of the department or, if the grant includes 
money provided by the federal government or a municipal government, a representative of the 
federal government or the local government, as applicable. 
(b) Within 30 days after receiving written notice of an audit report prepared under (a) of 
this section, the grantee shall respond to the grant agency if the audit report questions a cost 
incurred by the grantee or subcontractor or otherwise notes an audit exception. If the grantee fails 
to respond to the audit report or if the grant agency determines that the response does not 
adequately explain or justify the questioned cost or other audit exception, the grant agency may 
require the grantee to refund to the grant agency the amount of money paid under the grant on 
the questioned cost or other audit exception, as applicable. The grantee shall refund the amount 
in accordance with procedures specified by the grant agency in the grant agreement. 
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(c) In addition to an audit conducted under (a) of this section, a grantee and each 
subcontractor of the grantee under 7 AAC 78.180, except a subcontractor who is an individual, 
shall have a fiscal audit of the grantee's or subcontractor's operations, as applicable, under the 
grant program performed at least once every two years. However, the department may accept a 
state or federal audit as a substitute for an audit required by this subsection. 
(d) A subcontractor under 7 AAC 78.180 must provide the grantee or a representative of 
the grantee with reasonable access to the books, documents, papers, and records of the 
subcontractor if the grantee determines that access to this information is necessary for the 
purposes of an audit. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.240. MONITORING AND EVALUATION. (a) A representative of the 
grant agency may monitor and evaluate the performance and progress of the grant project. 
(b) The grant agency may enter into a contract with a third party to provide for 
monitoring and evaluation of grantees under (a) of this section. (Eff. 4/11/81, Register 78; am 
7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.250. RETENTION OF RECORDS. (a) The grantee and a subcontractor of 
a grantee under 7 AAC 78.180 shall retain financial and administrative grant and subcontract 
records, including records of the receipt and disposition of grant income, for at least three years, 
subject to the following: 
(1) the grantee or the subcontractor shall retain the records as long as an audit is 
in progress or as long as audit findings, litigation, or claims involving the records are pending; 
(2) the grantee or the subcontractor shall retain records for non-expendable 
personal property of the grant project for at least three years after the final disposition of that 
property or appropriate reimbursement for that property to the state; 
(3) the retention period for each year's records begins on the date of submission 
to the grant agency of the grantee's or subcontractor's annual or final financial status report or its 
equivalent. 
(b) The grantee and each subcontractor of a grantee under 7 AAC 78.180 shall retain and 
preserve records that relate directly to the care and treatment of a recipient of services for at least 
seven years following the termination of services to that recipient, subject to the following: 
(1) if the grantee or subcontractor is a hospital subject to AS 18.20.085, the 
grantee or subcontractor shall retain the records in accordance with AS 18.20.085; 
(2) if the grantee is not a hospital subject to AS 18.20.085 and if a recipient of 
services is under the age of majority, the records shall be kept for at least seven years after the 
recipient has reached the age of majority or until seven years after the termination of services, 
whichever is longer. 
(c) The provisions of (a) and (b) of this section do not apply to records transferred to or 
maintained by the department. The department may request a transfer of the records described in 
(a) or (b) of this section from the grantee to the custody of the department at any time during the 
retention period established under (a) or (b) of this section, as applicable, if the department 
determines that the records possess long-term retention value. (Eff. 4/11/81, Register 78; am 



   

Rev. 10/02  Assurances_AppdxB_RFP.doc  

7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.260. CHANGES IN APPROVED GRANT PROJECT. (a) Before 
changing the service plan of a grant project from the terms of the grant agreement, a grantee 
must submit the proposed changes in writing to the grant agency for approval. The grant agency 
shall notify the grantee of its decision within 30 days after receipt of the proposed changes. 
(b) To change the beginning or ending date of a grant period, a grantee must submit to 
the grant agency for approval a written request for the change. Within 30 days after receipt of the 
request, the grant agency shall review the request and notify the grantee of the agency's decision. 
The grantee may not use grant money to pay an expense incurred before the beginning date or 
after the ending date of the grant period unless payment of the expense is authorized in writing in 
advance by the grant agency. 
(c) If the director of a grant project relinquishes or expects to relinquish active direction 
of the grant project, the grantee shall immediately notify the grant agency in writing. If the 
grantee wishes to continue the grant project, the grantee must select a replacement for the 
director, and must obtain approval of the replacement by the grant agency. 
(d) If the grantee wishes to terminate a grant project, the grantee must immediately 
notify the grant agency. The grant agency and the grantee shall develop a transition plan to 
mitigate disruption of service to recipients of services. 
(e) If the director of the grant project anticipates a temporary absence from the project 
exceeding three months, the grantee shall notify the grant agency of the anticipated absence as 
soon as the anticipated absence becomes known to the grantee and submit an interim plan for 
project management during the director’s absence. The grant agency may terminate the grant if 
the interim plan does not meet the original terms of the grant agreement. 
(f) Subject to (g) of this section, a grantee may reallocate money between budget 
categories within the total budget of the grant project to meet unanticipated expenditures 
necessary to the successful continuation or completion of the grant project, if the expenditures 
are authorized under the terms of the grant. A reallocation under this subsection between a direct 
cost budget category and an indirect cost budget category is permissible. 
(g) The grantee must 
(1) receive approval from the grant agency before reallocating an amount under 
(f) of this section that exceeds 15 percent of a budget category affected by the reallocation or 
$25,000, whichever is less; and 
(2) notify the grant agency within 30 days after reallocating an amount not 
subject to (1) of this subsection. 
(h) Except for additional money awarded by the commissioner, the grantee shall notify 
the grant agency of an increase or decrease in the total amount of the budget of the grant project. 
(i) The grantee must submit to the grant agency a request under this section for approval 
to reallocate money between budget categories within the total budget no later than 30 days after 
the end of the grant period. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.270. PURCHASING PRACTICES AND PROCEDURES. A grantee shall 
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establish uniform purchasing practices and procedures that are approved by the grant agency for 
the procurement of goods and services. The practices and procedures must provide that 
(1) for purchases of non-expendable personal property, or for the award of a 
contract with a value of $5,000 or more, the grantee will request, if feasible, at least three 
competitive price quotations from potential suppliers; 
(2) the grantee will retain written records of price quotations in accordance with 
7AAC 78.250 and will include in the written records 
(A) specifications; 
(B) the suppliers' names and addresses; and 
(C) the prices quoted; and 
(3) if obtaining competitive price quotations is not feasible, the grantee will 
document and retain a written record justifying not following a competitive process. 
(Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.280. PROPERTY MANAGEMENT. (a) If the grantee acquires an interest 
in real property with money received from the grant, the grantee must negotiate property 
management terms with the grant agency before acquiring the property. 
(b) Before the grantee may use money received from a grant to purchase non-expendable 
personal property, the acquisition cost of the property must be included in the budget, or in an 
amendment to the budget, of the grant project approved by the grant agency. In this subsection, 
"acquisition cost" means 
(1) the cost of the non-expendable personal property and the cost of necessary 
accessories; and 
(2) ancillary charges, such as duty, taxes, transportation, protective in-transit 
insurance, and installation fees if the inclusion of those charges is in accordance with the 
grantee's regular accounting practices. 
(c) Title to property purchased under (b) of this section vests in the grantee upon 
acquisition subject to the right of the grant agency to require the grantee to transfer title to the 
property to the state or to another person or legal entity if 
(1) the grant agency did not waive its right to require transfer of title to property 
under this subsection under the terms of the grant; 
(2) the grantee no longer has need for the property in the grant project for which 
it was acquired, or the grant project or that part of the grant project for which the property was 
acquired is being transferred to another grantee; 
(3) no later than 120 days after the completion or termination of the grant or 120 
days after the date of an appeal decision under 7 AAC 78.310, if applicable, whichever is later, 
the grant agency provides written notice to the grantee of its intent to require transfer of the 
property, along with a list of the property subject to transfer; and 
(4) the grant agency reimburses the grantee for the property in accordance with 
(d) of this section. 
(d) The grant agency shall compute the amount of reimbursement under (c)(4) of this 
section by 
(1) calculating the amount that the grant project contributed to the purchase of the 
property, as a percentage of the total cost of that property; 
(2) applying the percentage calculated under (1) of this subsection to the current 
fair market value of the property; and 
(3) including reimbursement to the grantee for reasonable shipping and storage 
costs incurred in connection with the transfer of the property. 
(e) Except when the grant agency has exercised the right to transfer title under (c) of this 
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section, a grantee shall retain property purchased under (b) of this section in the grant project as 
long as the property is needed for successful accomplishment of an objective of the grant project. 
During that time, the grantee shall make the property available for use in other activities 
conducted by the grantee with financial assistance from the state as long as this use does not 
interfere with the grant project. Among the other activities, the grantee will give priority to the 
use of the property in an activity receiving financial assistance from the department. 
(f) If the grantee no longer needs property purchased under (b) of this section in the 
grant project, the grantee may retain the property if the grantee compensates the state. If the 
grantee 
(1) wishes to retain the property, the grant agency shall compute the amount of 
compensation 
(A) calculating the amount that the grant project contributed to the 
purchase of the property, as a the percentage of the total cost of that property; and 
 (B) applying the percentage calculated under (A) of this paragraph to the 
current fair market value of the property; or 
(2) does not wish to retain the property, the grantee shall request disposition 
instructions from the grant agency; the grant agency may instruct the grantee to 
(A) ship the property elsewhere; or 
(B) sell the property in accordance with procedures specified by the grant 
agency. 
(g) The grant agency will reimburse the grantee for a disposition of property under (f)(1) 
of this section in an amount determined in accordance with (d) of this section. 
(h) The grantee shall reimburse the grant agency for a disposition of property under (f)(2) 
of this section in an amount determined in accordance with the procedure described in (f) of this 
section for the retention of property by a grantee. However, the grantee may deduct from the 
amount of compensation $100 or 10 percent of the proceeds of the sale, whichever is greater. 
(i) A grantee shall maintain accurate property records as well as effective inventory, 
control, and maintenance procedures for non-expendable personal property purchased under (b) 
of this section and valued at more than $1,000. The grant agency may require a property 
inventory of items valued at less than $1,000 by listing those items in the grant agreement. These 
records shall include the following information: 
(1) a description of the property and the manufacturer's serial number or other 
identification number; 
(2) the grant program under which the property was acquired; 
(3) the acquisition date and cost of the property; 
(4) the percentage of the total cost of the grant project contributed to the grant 
project by the department for the budget period in which the property was acquired; 
(5) the location, use, and condition of the property, and the date on which that 
information was recorded; 
(6) the disposition of the property, including the date of its disposal and its sales 
price or the method used to determine its current fair market value. 
(j) A grantee shall take an inventory of non-expendable personal property of the grant 
project and must reconcile the results of the inventory with the property records maintained 
under (i) of this section at the end of the grant period to verify the existence, current use, and 
continued need for the property. 
(k) A grantee shall maintain a control system to insure adequate safeguards to prevent 
loss, damage, or theft of non-expendable personal property of the grant project. A grantee shall 
provide for the investigation and full documentation of a 
(1) loss, damage, or theft of non-expendable personal property of the grant 
project; or 
(2) disposed under (1) of this section of non-expendable personal property of the 
grant project. 
(l) A grantee may dispose of property acquired under (a) or (b) of this section that is 
unserviceable or unsafe. A grantee may also dispose of property acquired under (a) or (b) of this 
section if it is no longer useful to the program and the grant agency approves the disposal. (Eff. 
4/11/81, Register 78; am 7/21/2002, Register 163) 
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Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.290. SUSPENSION AND TERMINATION. (a) If a grantee fails to 
comply with the terms of a grant or of this chapter, the commissioner may, no sooner than 15 
days after providing the grantee with written notice of the failure to comply, suspend the grant. 
A grantee may not use grant money to pay an obligation incurred during the period of the 
suspension. However, the grantee may pay an obligation incurred before the period of 
suspension, if the grantee obtains the approval of the grant agency and if payment of the 
obligation would otherwise be allowed under this chapter or under the terms of the grant. A 
suspension under this subsection remains in effect until the grantee takes corrective action and 
gives assurance of the corrective action the grant agency considers satisfactory, until the grantee 
successfully appeals the suspension, or until the grant agency or grantee terminates the grant. 
(b) The commissioner may terminate a grant, in whole or in part, before the end of the 
grant period if the grantee fails to comply with the terms of the grant or of this chapter. The 
commissioner will notify the grantee in writing at least 15 days before the termination. In the 
notice, the commissioner will state the reasons for the termination, the effective date, and the 
portion of the grant to be terminated if the termination is partial. The grant agency may make 
necessary arrangements for managing the grant before the effective date of the termination and 
for closing the grant. 
(c) The commissioner may terminate a grant before the end of the grant period, in whole 
or in part, with the consent of the grantee. 
(d) A grantee may terminate a grant, in whole or in part, before the end of the grant 
period upon written notification to the commissioner at least 30 days before the termination date. 
The written notification must state the reasons for the termination, the effective date, and the 
portion of the grant to be terminated if the termination is partial. 
(e) If a grant is terminated, payments to the grantee or recovery of money by the 
department will be made in accordance with the rights and liabilities of the grantee and the 
department. The grantee may not incur any new obligation to be paid with money from a 
terminated grant or the terminated portion of a grant after receiving notice of the termination of 
the grant. The grantee shall make a reasonable effort to cancel the grantee's outstanding 
obligations that, but for the termination, would be payable, in whole or in part, with money from 
the grant. To the extent that the grantee cannot cancel a properly incurred obligation, the grant 
agency may provide for payment to the grantee to satisfy that part of an obligation that, but for 
the termination, would be payable with money from the grant. (Eff. 4/11/81, Register 78; am 
7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.300. STATE LIABILITY. Repealed. (Eff. 4/11/81, Register 78; Repealed 
7/21/2002, Register 163) 
 
7 AAC 78.305. REQUEST FOR APPEAL . (a) An applicant or grantee may appeal 
the following decisions under 7 AAC 78.310: 
(1) a final decision under 7 AAC 78.090(i) AND (j) or a decision eliminating an 
applicant from consideration under 7 AAC 78.090(b)(2); 
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(2) a decision to withhold a payment under 7 AAC 78.200(c)(1); 
(3) a decision to require a refund of grant money under 
7 AAC 78.230(b); and 
(4) a decision to suspend or terminate a grant under 7 AAC 78.290. 
(b) The appellant must submit, within 15 days after receipt of notification of the 
decision, a written request for appeal to the commissioner. The request must contain the reasons 
for the appeal and must cite the statute, regulation, or terms of the grant. 
(c) The commissioner will review the request for appeal and, within 15 days after receipt 
of the request, will advise the appellant of acceptance or rejection of the appeal and, if the appeal 
is rejected, inform the applicant of the reason for the rejection. 
(d) If the appeal is accepted, the commissioner will 
(1) find that the appeal has merit and remedy the problem by whatever means 
within the commissioner's authority; or 
(2) appoint a hearing officer to hear the appeal under 7 AAC 78.310, in which 
case the commissioner will schedule a hearing for the earliest practicable time, but not later than 
20 days after accepting the appeal. (Eff. 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.310. APPEAL PROCEDURES. (a) The commissioner will appoint a 
hearing officer under 7 AAC 78.305(d) to hear an appeal. 
(b) The hearing officer may 
(1) upon the agreement of the appellant, for good cause shown, or as is otherwise 
in the interest of the state, extend the time set for the hearing; 
(2) arrange for the hearing to be held by teleconference; 
(3) with the agreement of the appellant, review the appellant's appeal on the basis 
of the written submissions of the appellant and the grant agency, without a hearing. 
(c) In a hearing under this section, 
(1) the hearing officer shall regulate the order of testimony and presentation of 
the appeal; 
(2) interested persons may attend, give testimony, or submit written statements; 
(3) formal rules of evidence do not apply; however, testimony must be given 
under oath; and 
(4) the hearing must be recorded and will be transcribed at the request and 
expense of the person requesting the transcript. 
(d) The appellant has the burden to prove by a preponderance of the evidence that the 
appellant is entitled to the remedy requested. 
(e) The hearing officer shall provide a written recommendation to the commissioner. 
The commissioner will 
(1) accept the hearing officer’s recommendation; 
(2) reject the hearing officer’s recommendation and remand the recommendation 
back to the hearing officer with instructions; or 
(3) issue a written decision based on the appeal record. 
(f) The commissioner will mail or deliver to the appellant or the appellant's 
representative a copy of any decision or order the commissioner issues on the appeal. 
(g) The commissioner’s decision on the appeal is a final administrative decision of the 
department that may be appealed to the superior court under the Alaska Rules of Appellate 
Procedure. (Eff. 4/11/81, Register 78; am 7/21/2002, Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
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AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
7 AAC 78.315. LIMITATION OF APPROPRIATIONS. (a) During each state fiscal 
year, a grant agency may authorize the payment of costs under a grant only to the extent of 
money allocated in the state budget for the grant program for that fiscal year. 
(b) A grant agency may determine the amount of money, if any, that it will keep in 
reserve at a particular time, based on the part of the fiscal year that remains and the demand for 
services of the program that the department expects during the balance of the fiscal year. 
(c) If authorized financing for a grant program is less than the amount required to 
provide service to all individuals who meet the applicable eligibility criteria and seek those 
services, a grant agency shall prioritize which individuals will receive services. (Eff. 7/21//2002, 
Register 163) 
Authority: AS 18.05.040 AS 44.29.020 AS 47.30.530 
AS 18.08.010 AS 47.05.010 AS 47.37.030 
AS 18.08.080 AS 47.20.075 AS 47.37.045 
AS 18.25.100 AS 47.20.110 AS 47.40.041 
AS 18.28.010 AS 47.27.005 AS 47.40.120 
AS 18.28.050 AS 47.27.050 AS 47.80.130 
AS 29.60.600 AS 47.30.477 
 
 
7 AAC 78.320. DEFINITIONS. Repealed. (Eff. 4/11/81, Register 78; Repealed 
7/21/2002, Register 163) 
Editor's note: Definitions formerly in 7 AAC 78.320 have been relocated to 7 AAC 78.950. 
7 AAC 78.950. DEFINITIONS. Unless the context indicates otherwise, in this chapter 
(1) "applicant" means the individual, organization, or other entity that responds to 
a request for proposals, request for letters of interest, or other solicitation issued by a grant 
agency under this chapter, as applicable; 
(2) "application" means the response submitted by an applicant to a request for 
proposals, request for letters of interest, or other solicitation issued by a grant agency under this 
chapter, as applicable; 
(3) "approve" means to issue an approval; 
(4) "approval" means a written agreement or permission to proceed, signed by an 
authorized representative of the commissioner or grant agency, as applicable, in response to a 
written request from the grantee or applicant for approval of a proposed action; 
(5) "budget" means the financial expenditure plan of a grant project approved by 
the grant agency; "budget" includes money awarded by the commissioner as a grant under the 
grant program and any other financing used for the grant project; 
(6) "capital grant" means a grant that is financed by a capital appropriation; 
(7) "commissioner" means the commissioner of health and social services; 
(8) "consortium" means a group of legal entities that has joined together to 
accomplish one or more agreed-upon purposes; 
(9) "criminal background check" means a report of criminal justice information 
under 13 AAC 68.300 - 13 AAC 68.345; 
(10) "department" means the Department of Health and Social Services; 
(11) "desired outcome" means expected results from the specific grant program 
and strategies employed; 
(12) "direct cost" means a cost that can be identified with a particular cost 
objective that is identified specifically with the grant; 
(13) "encumbrance" means a financial commitment related to unperformed 
executory contracts for goods or services; 
(14) "facilities manager" means the department employee designated by the 
commissioner to supervise the management of facilities operated under grants made under this 
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chapter; 
(15) "grant" means an award of financial or direct assistance by the 
commissioner to an eligible applicant under this chapter; 
(16) "grant administrator" means the department employee designated by the 
commissioner to supervise the administration of all grants made under this chapter; 
(17) "grant agency" means the division within the department that administers the 
grant program; 
(18) "grant income" means income earned by a grant project during the grant 
period; grant income includes 
(A) interest earned on grant project money; 
(B) Medicaid reimbursements and other third-party payments; 
(C) proceeds from the sale of products or services, including laboratory 
tests and computer time; 
(D) payments received for medical or hospital services; 
(E) fees received for personal services; 
(F) proceeds from the sale of assets of the grant project; and 
(G) royalties from copyrights or publications; 
(19) "grant period" means the time period for which the grantee has been 
awarded a grant; 
(20) "grant program" means a program under which the commissioner awards a 
grant for the services or activities the applicant or grantee provides or proposes to provide; 
(21) "grant project" means a project for which a grant is awarded; 
(22) "grantee" means the person or other legally accountable entity that receives a 
grant; 
(23) "indirect cost" means a cost that, because it is incurred for common or joint 
objectives, is not readily subject to treatment as a direct cost; 
(24) "intermediate measure" means data that reflects progress toward the 
performance measure; 
(25) "minimum responsiveness criteria" means technical requirements, expressed 
as conditions set out in a request for proposal, request for letters of interest, or other solicitation 
that a grant applicant must comply with in the submission of a grant proposal in order to be 
considered for a grant by the grant agency; 
(26) "native entity" has the meaning given "tribal organization" in 
25 U.S.C. 450b(l); 
(27) "non-expendable personal property" means 
(A) an article of tangible personal property that is complete in itself, is of 
a durable nature, has an expected useful life of more than one year, and has an acquisition 
cost, as defined in 7 AAC 78.280(b), of $1,000 or more; or 
(B) intangible personal property, including patents, inventions, and 
copyrights; 
(28) "nonprofit organization" means an 
(A) organization that is organized as 
(i) a nonprofit corporation under AS 10.20; 
(ii) a religious corporation under AS 10.40; or 
(iii) an entity that is substantially similar to one described in (i) or 
(ii) of this subparagraph and that is not organized for profit under the laws of 
another state; or 
(B) an entity that has been granted tax exempt status by the United States 
Internal Revenue Service under 26 U.S.C. 501(c)(3); 
(29) "performance measure" means data that reflects conditions after a service 
has been provided; 
(30) "personal property" means property other than real property; 
(31) "political subdivision of the state" means 
(A) municipality; or 
(B) regional educational attendance area organized under AS 14.08 and 
AS 29.03.020; 
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(32) "process measure" means data that reflects improvements in the progress of 
a recipient of services of a grant project toward the recipient's final objectives; 
(33) "program goal" means a condition of well-being for children, families, or 
communities, as applicable, resulting from a particular grant program; 
(34) "program objective" means a condition of well-being for children, families, 
or communities, as applicable, resulting from a particular grant; 
(35) "real property" means land, land improvements, and structures and 
appurtenances located on land; real property does not include moveable machinery and 
equipment; 
(36) "sovereign immunity" means the legal doctrine that protects the functions of 
government from litigation and damages claims; 
(37) "technical requirements" means conditions that a grant applicant must 
comply with before the award of a grant; "technical requirements" includes minimum 
responsiveness criteria; 
(38) "true lease" means a lease other than one under which 
(A) ownership of the property is transferred to the lessee under the terms 
of the lease by the end of the lease term; 
(B) the lease grants an option to buy the property at a price less than the 
fair market value of the property; 
(C) the lease term is 75 percent or more of the estimated economic life of 
the property; or 
(D) the present value of the total payments made by the lessee under the 
lease is 90 percent or more of the fair market value of the property, less the amount of 
investment tax credits to be retained by the lessor under 26 U.S.C. 38 during the term of 
the lease; the valuation date for this purpose is the date of the lease agreement or the date 
of a commitment to enter into a lease agreement, whichever is earlier. (7/21/2002, 
Register 163) 
Authority: AS 18.05.040 AS 29.60.600 AS 47.30.477 
AS 18.08.010 AS 44.29.020 AS 47.30.530 
AS 18.08.080 AS 47.05.010 AS 47.37.030 
AS 18.25.100 AS 47.20.075 AS 47.37.045 
AS 18.28.010 AS 47.20.110 AS 47.40.041 
AS 18.28.050 AS 47.27.005 AS 47.40.120 
AS 47.27.050 AS 47.80.130 
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                            DIVISION OF BEHAVIORAL HEALTH 
                                                                CENTRAL OFFICE 
 
 
 

Appendix F 
 

NOTICE OF INTENT TO APPLY 
 

Under 7 AAC 78.040 and 7 AAC 78.060, the following organization gives notice of its intent to submit 
an application in response to the 

Consolidated Peer and Family Support Services. 
 

_____________________________________________ 
Name of Organization 

 
_____________________________________________ 

Name & Title of Contact Person 
 

_____________________________________________ 
Address 

 
_____________________________________________ 

City, State, Zip 
 

______________________/_______________________ 
Phone Number/Fax Number  

 
_____________________________________________ 

Email Address 
 

NOTE: If your organization intends to submit a proposal, please complete and return this form by September 1, 2003: 
Notices of Intent to Apply may be submitted by fax.  Applicants should also call the division contact person below to verify 

receipt of this form. 
 

Send to:  Laura Sanbei, Project Assistant 
Phone number: 1 (907) 465-4958 
Fax number: 1 (907) 465-2668 

P.O. Box 110620 
Juneau, Alaska 99811-0620 

 
Relay Alaska provides assisted communication services at the numbers below: 

From a TT Phone: 1 800 770-8973 
From a Voice Phone: 1 800 770-8255 

 

P.O. BOX 110620 
JUNEAU, ALASKA 99811-0620 
PHONE:         (907) 465-3370 
FAX:               (907) 465-2668 
TDD:              (907) 465-2225 
TOLL FREE:  1-800-465-4828 

 FRANK H. MURKOWSKI, GOVERNOR 


